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Guidelines for online submissions 

 
1)​ Register as a user and create a user profile. 

https://journals.sub.uni-hamburg.de/apropos/user/register  
 
Verify your profile using the confirmation link you received by mail. 
 

2)​ Now log in. 
https://journals.sub.uni-hamburg.de/apropos/login  

 
3)  You can choose the language of the interface by clicking on the button with your initials at the 
top right. 
 

 
 

 
3)​ Please select New Submission. 
 

 
 
 
5) Now follow the menu. 
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Before you begin 

 
Submission Language 
Select here the language in which your submission is written (English, French, German, 
Italian, Portuguese, Romanian, Spanish). 
 
Title 
In the field Title, enter your title in the submission language. 
 
Section 
Select the section here for which you would like to submit a text.  
Learn more about the different sections of the journal here: 
https://journals.sub.uni-hamburg.de/apropos/formats 
 

 
Submission Requirements 
You must meet all the requirements, i.e. click in the square and check the box, to be able to 
submit. If you have any questions about this, please feel free to email the editors 
(redaktion@apropos-romania.de) or use the comment box at the end of the submission 
process. 
 
Acknowledge the copyright statement 
The submissions in the journal are subject to a Creative Commons Attribution 4.0 International 
license. You are required to agree to this in order to be able to publish. You can find more 
information here: https://creativecommons.org/licenses/by/4.0/legalcode.en 
In addition, you consent to the processing of your personal data upon publication. You can find 
more information here:​
https://journals.sub.uni-hamburg.de/apropos/about/privacy  

 
Now click on Begin submission. 

 
 

1.​ Details 
 
You will now be asked to provide details of your contribution.  
 
In the field Title, enter your title in the submission language only. 
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Now enter your keywords (up to 5) and the abstract in the submission language and at 
least in English. Confirm each of the keywords by pressing enter. If you would like, in 
addition, to enter the keywords and the abstract in a language other than English, you can 
choose the language in the menu above and then fill in the form. 
 

 
 
Now click on Continue. 

 
 

2.​ Upload Files 
 

Upload your contribution. It must be a doc/docx file for texts, MP3 or MP4 for audiovisual files. 
 
For text files, be sure to follow the author guidelines 
(https://journals.sub.uni-hamburg.de/apropos/author-guidelines ) and to include all 
accompanying texts (abstract, biographical note, keywords) in all necessary languages 
(submission language and English). 
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You will now be asked what type of file it is. Please click here on the item Article Text. 

 
 
Upload proof of image copyright as a PDF at this point, if applicable. You will now be 
asked what type of file it is. Please click the Accompanying documents option here. 
 
Now click on Continue. 
 
 
3.​ Contributors 
 
In the List of contributors, click on Edit. 
 

 
 

An extra menu will open where you can enter all your personal data and bio in the free field 
at least in the submission language and in English. If you would like, in addition, to enter the 
bio in a language other than English, you can choose the language in the menu above and 
then fill in the form. 
 
Click on Save before exiting the menu. 
 
If there are other contributors involved, click on Add contributor and fill in the form for the 
other contributors as well. 

 
Now click on Continue. 
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4.​ For the editors 
 

From the lists below, select the category/categories in which your contribution can be 
categorised. You may select more than one option. Enter the category in the form field and 
press Enter after each selection. 
 
●​ Culture, Literature, Language, Society, Politics, History, Media, Theater, Film, Music, 

Gender and Diversity, Art, Open Access, Digital Humanities, Romance studies 
●​ Francophone, Hispanophone, Italophone, Lusophone, Romanian, Catalan, Corsican, 

Occitan 
 

If applicable, please fill in the Comments for the editors field and, where relevant, list any 
sponsors who have (co-)funded your contribution.  
 
Now click on Continue. 
 

 
5.​ Review 

 
Überprüfen Sie Ihre Eingaben.  
Stimmen Sie den Copyright-Bestimmungen zu.  
Klicken Sie auf Abschicken. 
 

Thank you very much. Your submission is now completed. 

The journal has been notified of your submission, and you've been emailed a confirmation for 
your records. You will be notified as soon as your submission has been reviewed. Please bear 
in mind that this may take some time. 

If you have any further questions, please feel free to email the editorial team 
(redaktion@apropos-romania.de).  

You can log out by clicking on the button with your initials at the top right. 
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